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1. OBIIME ITOJIOXEHUA

Hacrosiiiee IlonokeHne ycraHaBIMBaeT MOPSAJOK MOIYYEHUs, ydeTa, 00OpabdOTKH,
HAKOIUIEHHSI M XPAaHEHHs JOKYMEHTOB, COJAEP)KAIMX CBEIACHUS, OTHECEHHBIE K
NEPCOHAIBHBIM  JaHHBIM  pa0OTHUKOB  TOCYAApCTBEHHOTO  OHOIHKETHOTO
0011e00pa30BaTEIBLHOTO YUPEKACHUA Camapckon obsiactu cpenHen
oOmieoOpa3zoBarenbHOil mmikosbl Ne 21 ropoma CeI3paHu TOPOACKOTO OKpyTra
Coe3panp Camapckoil obmactu (nanee — ['bOY COII Ne 21 r. Cepann). Ilox
paboOTHUKAMH TOAPa3yMEBAIOTCSA JIMIIA, 3aKJIIOYUBIIME TPYAOBOH JOTOBOP C
YupexaeHueM.

ens wactosimero IlonmokeHus - 3amuTa MEPCOHANBHBIX JAHHBIX PAOOTHUKOB
VYypexxaeHuss  OT  HECAaHKUMOHUPOBAHHOIO  JOCTYNIA M pa3[IallcHUS.
[lepcoHanbHblE JaHHBIE BCEra  SIBISIIOTCS  KOHQUACHLIMAIBHOW, CTPOIo
OXpaHseMOoU HH(pOpMaIUEH.

OcHoBanueM i pa3paboTku Hactosiero [lonoxkenus sBistorcss Koncrutyuus
P®, TpynoBoii konekc P®, npyrue nelCTBYIOIIME HOPMATUBHO-TIPABOBBIE AKTHI
PO.

Hacrosiiee IlomokeHne W W3MEHEHHMS] K HEMY YTBEPXKIAIOTCS JUPEKTOPOM
VYupexnenuss u BBogarcs mnpukazoMm no ['BOY COIINe 21 r.Cepanu. Bce
pabOTHUKU YUpexACHUS JOJKHBI ObITh O3HAKOMJIEHBI IOJI POCIHCH C JAHHBIM
[TosnoxeHHEM U U3MEHEHUSIMU K HEMY.

2. [HOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHbBIX

[lon mepcoHaNbHBIMU JaHHBIMH PAOOTHUKOB TOHUMAETCs UWHOOpMAIHS,
HeoOXouMasi paboTOAATEII0 B CBS3U C TPYAOBBIMU OTHOILICHUSIMU U KaCaroIIascs
KOHKPETHOTO pa0OTHUKA, a Takxke cBeAeHus o (akrax, COOBITUSAX U
00CTOSITENIBCTBAX KU3HM PAOOTHUKA, ITO3BOJIAIONINE HWACHTH(MUIIMPOBATH €TI0
JUYIHOCTb.

CocraB nepcoHaIbHBIX JaHHBIX PA0OTHHUKA!

bamums, UMs, OTYECTBO;

JaTa U MECTO POXKIACHMUS;

Ipa’KIaHCTBO;

CBEJCHMS O 3HAHUU MHOCTPAHHBIX SI3bIKOB;

oOpa3oBaHue (HAUMEHOBaHUE Y4eOHOTO 3aBEEHUS, IO OKOHYaHUs, JOKYMEHT 00
oOpa3oBaHuu, KBaIM(PUKAIUS CIIEHUATBLHOCTB),

npodeccust; craxx paboThl (0OIIMIA, HENPEPHIBHBIN, AAIOUIMN MPABO HA BBICIYTY
JeT);

CEMEHHOE MOJI0KEHUE;

coctaB ceMbu (cTemeHb poacTBa (Ommkainmue poactBeHHukH, D.H.0.
POJICTBEHHUKOB, TOJl UX POXKJICHHUSA);



2.3.

3.1.

nacrnopT (HoMep, JaTa BblAaud, KEM BbIIaH);

aJipec MecTa >KUTeNbCTBa (MO Macmnopry, (pakTUYEeCKWii), AaTa PErucTpalyu IO
MECTY KUTEJIbCTBA;

HOMep TenedoHa (JOMAIIHHIA, COTOBBIN);

CBEICHUS O BOUHCKOM YUETE;

CBEICHUSI O COCTOSIHUU 3/I0POBbs, HEOOXOIUMbIE pabOTONATENIO JIJIsl OTPEACIICHUS
OPUTOJHOCTH [IJISl BBIMIOJIHEHUSI TOpy4YaeMol paldoTbl M MIPEeryHpesKIeHUs
npodeccCuoHaIbHBIX 3a00JIeBaHUH, IPEAYCMOTPEHHBIE JNENCTBYIOIINM
3aKkoHOo#aTenbCTBOM Poccuiickon denepanny;

COZIEpKaHUE 3aKIFOYEHHOTO CO MHOM KOHTPAKTa WUJIA TPYAOBOTO I0TOBOPA;
CBeACHUS 00 aTTecTaliy, IMOBBINICHHN KBATH(PHUKAIUK, MTPOdeCcCHOHATHLHOM
NEPENOITOTOBKE;

CBeZICHUS 00 MCIOJIb30BAHHBIX OTITYCKaX;

CBEJICHUS 00 UMEIOITUXCS Harpajiax (MOOILIPEHUsIX ), TOUETHBIX 3BAHUSX;

CBEIICHUS O HOMEPE M CEPUU CTPAXOBOIO CBUAECTEIBCTBA TOCYJAPCTBEHHOTO
NEHCUOHHOIO CTPAaXOBAHUSL;

cBefieHUs 00 UACHTU(HUKAIIMOHHOM HOMEPE HAJIOTOIIaTeNbIINKa;

CBEJCHUS O COIMAIBHBIX JIbrOTaX (B COOTBETCTBUM C JCHCTBYIOIIUM
3aKOHOJaTeILCTBOM Poccuiickoit denepanun);

JIOTIOJIHUTEJIbHBIE CBEACHUS, MPEACTABICHHBIE MHOIO 110 COOCTBEHHOMY KEJIaHUIO
(cBeneHUs 0 HAIIMOHAILHOCTH, O TPEOBIBAaHUY 3a IpaHUlIel, BELIOOPHBIX OpraHax u
1p.), OMoOMeTpuYecKre TMepcoHaIbHble NaHHbe (HuHbIe (oTorpadum); Apyrue
NEpPCOHANIbHBIC JIaHHBIE, HEOOXOIUMbIE pabOTOAATEeNI0 B COOTBETCTBUU C
JICUCTBYIOIIMM  3aKOHOJATeNbCTBOM  Poccuiickoit  ®enepanuu B obiacTu
NIEPCOHAJIbHBIX IAHHBIX.

JlaHHbIE TOKYMEHTBI SIBIISIFOTCS KOH(UICHITUATHHBIMH. Pexxum
KOH(OUICHIIMATLHOCTA  TEPCOHAJBHBIX  JaHHBIX  CHUMAaeTCsl B Clydasx
00€3/IMYMBaHUs WM IO MCTEUYEHUU 75 JET CpOKa XpaHEHWs, €CIM HHOE He

OIIPCACIICHO 3aKOHOM.

3. OBA3AHHOCTU PAGOTOHATEJIA

B nensx obecnedeHus mpaB ¥ cBOOOJ YeJOBEKa M IpakJaHWHA paboToAaTenh U
€ro MpejCTaBUTENIN MPU 00pabOTKe MEPCOHATBHBIX JaHHBIX PaOOTHUKA OOS3aHbBI
coOmronate ciemytomue oomme TpeOOBaHus:

- OOpaboTka TEPCOHANBHBIX JAaHHBIX PAOOTHUKA MOXET OCYIIECTBISATHCS
UCKITIOYUTEIPHO B IEIAX OOCCIEUYCHHs] COOJIOACHUS 3aKOHOB M HHBIX
HOPMAaTUBHBIX IMPABOBBIX aKTOB, COACUCTBUSA paOOTHUKAM B TPYIOYCTPOMCTBE,
O0y4eHHH M MPOJBIKEHUH MO ciyx0e, obecreueHus JINYHOU 6e30MacHOCTU
pabOTHUKOB, KOHTPOJS KOJUYECTBA W KaueCTBA BBITIOTHSEMON pabOTHl U
oOecreyeHus: COXpaHHOCTH UMYIIIECTBA.



- Ilpu onpenenenun obvema u copepxkanus o0OpabaThIBa€MbIX MEPCOHAIBHBIX
JaHHBIX  paboTHUKa  paboTomarenb  JOMKEH  PYKOBOJCTBOBATHCS
Koncturynuein PO, TpynoBbeim komekcoMm P® u uHbIMU (enepanbHbIMU
3aKOHAMH.

- Bce nepconanbHble gaHHbIE pa0OTHUKA CIENYET MOIYy4YaTh Y HEro Camoro.
Ecin nepcoHanbHble AaHHBIE PAaOOTHUKA BO3MOXKHO IOJIYYHUTh TOJBKO Y
TPETbEW CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U
OT HEro JOJDKHO OBbITh IOJIy4EHO MNHUCbMEHHOE comiacue. Paboronarens
JOJKEH COOOIUTh PaOOTHUKY O IIEJAX, MPEATNOoaraéMblX HCTOYHHKAX U
cnocobax TMOMy4YeHHs TEePCOHAIBHBIX JaHHBIX, a TaKke O XapakTepe
MOJUIeKAIINX TOJYYCHUIO TEPCOHANBHBIX JAHHBIX U TMOCJIEICTBUSAX OTKa3a
pabOTHHKA J1aTh MMCbMEHHOE COIVIaCHE Ha UX MOJyYEHUE.

- Paboronmarens He uMmeeT mpaBa MojlydyaTb M 0OpabaThIBaTh MEPCOHAJIBHBIC
JaHHBIE paOOTHUKA O €r0 MOJIUTUYCCKUX, PETUTHO3HBIX M UHBIX YOCKICHHSIX
¥ YacTHOW >XM3HU. B ciyyasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU
TPYAOBBIX OTHOLIEHWH, B COOTBeTCTBHH cO CT. 24 Koucrurynum PO
paboTomarens BIpaBe ModydyaTh U 00pabaThIBaTh JaHHBIE O YAaCTHOW >KU3HH
pabOTHHUKA TOJIBKO C €0 MUCbMEHHOIO COIVIACHSL.

- Paboronmarens He uMmeeT mpaBa MoJydyaTb M OOpabaThIBaTh MEPCOHAJIBHBIC
JaHHBIE paOOTHHUKA O €T0 WICHCTBE B OOIIECTBEHHBIX OOBETUHEHUSIX HIIU €TO
po(hCOIO3HON NEATETPHOCTH, 32 UCKIIOYCHUEM CITy4aeB, MPEIyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

- Ilpm npuHATHM pelieHuH, 3aTpardBalOUIMX HHTEpechl pabOTHHKA,
paboTonarenb He MMEET MpaBa OCHOBBIBATHCS HA IMEPCOHAIbHBIX JIaHHBIX
paboTHUKa, MOMYYEHHBIX  HUCKIIOUUTEIHHO B pe3ylmbTare  HX
aBTOMAaTU3UPOBAHHOM 00PAOOTKHU MM 3JIEKTPOHHOTO MOJTyUYEHHUS.

- 3ammMra TEPCOHANBHBIX JAaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO HX
WCIIOJIb30BAHUS WJIM YTPaThl JOJKHA OBITH oOecriedeHa paboTojaTesieM 3a
CUET €ro CPEJICTB B MOPSAIKE, YCTAHOBICHHOM (eiepaibHbIM 3aKOHOM.

- Pa0oTHUKH U WX TPEACTaBUTENN JOHKHBI OBITh O3HAKOMJICHBI TIOJ] POCIIUCH C
JOKYMEHTaMHU  yUPEeXKIIEHHUS, YCTAHABIWBAIOIIUMHU TMOPAIOK 00pabOoTKU
MEPCOHANILHBIX JJAHHBIX PAOOTHUKOB, a Tak)Ke 00 MX IMpaBax U 00SI3aHHOCTSIX
B ATOM o0nacTu.

- PaboTHuUKM HE MOMKHBI OTKa3bIBaTbCsl OT CBOMX IpaB HAa COXpPaHEHHUE U
3alUATY TalHbI.

4, OBA3AHHOCTU PABOTHHKA

PabdorHuk 00s3aH:



4.1. TlepemaBarh paOOTOMATENIO WA €T0 TPEICTABUTEIIO KOMILIEKC JIOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, MEPEYEHb KOTOPBIX YCTAHOBIICH
TpynoBbIM KozieKCOM PO.

4.2. CBOEBpEMEHHO B pa3yMHBIH CpOK, HE IIpEBBINAIOIMMUN 5 gHEH, cooOIarh
paboTomaTento 00 N3MEHEHUH CBOWX TIEPCOHATBHBIX JaHHBIX.

S. I[TPABA PABOTHUKA

PabGoTHHK nMeeT npaBo:

5.1. Ha nonnyro wHbOpMAIMIO O CBOMX IEPCOHAJBHBIX JTaHHBIX M 00pabOTKE ATUX
JTaHHBIX.

5.2. Ha cBoOoaubIii OGecraaTHbIil JOCTYN K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIOYAs
MpaBO Ha MOJIy4YeHHE KOMUM JII000M 3alucH, CoeprKalleil mepcoHaIbHbIe TaHHbIC
COTPY[HHUKA, 32 HCKIIOYEHHEM CIIy4aeB, IPEIYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
PO.

5.3. TpeboBarh 00 UCKIIOYEHWHM WM HCIPABICHUHM HEBEPHBIX WJIM HEMOJIHBIX
NEPCOHANBHBIX JIAHHBIX, a TaKXe JaHHbIX, O0paOOTaHHBIX C HapyIICHUEM
TpeOOBaHMI, OMpEAENeHHBIX TPYIOBBIM 3aKOHOAATenbCTBOM. llpum oTkaze
paboTomaTenst UCKITIOUUTh WM UCTIPABUTH MEPCOHANLHBIC JAHHBIE COTPYIHHUKA OH
HMMEET MPaBo 3asBUTh B MUCbMEHHOU (hopMe paboToAaTelI0 O CBOEM HECOITIACHU C
COOTBETCTBYIOIINM OOOCHOBAaHHMEM TaKOro Hecorsacus. [lepcoHanbHbIE TaHHBIC
OLICHOYHOTO XapakTepa COTPYOAHUK HMEET NpaBO JOINOJHUTH 3asBICHUEM,
BBIpAXAIOIIMM €0 COOCTBEHHYIO TOUKY 3PEHUS.

5.4. TpeboBarb 00 wu3BEIIEHUH pabOTOAATETIEM BCEX JIMIl, KOTOPHIM paHee ObuIn
COOOIIIEHBI HEBEPHBIE WJIM HETMOJIHbIE MEPCOHAIbHBIC JAaHHBIE COTPYIHHKA, 000
BCEX MPOU3BEICHHBIX B HUX MCKITIOUCHHUSX, UCIIPABICHUSAX WU JOMOTHEHHSIX.

5.5. OOxamoBaTb B cyl JIOObIle HENpaBOMEpPHbIE JACUCTBUS WU Oe3aeicTBHE
paboTtopaaresisi mpu 0OpabOTKE U 3alUTE €r0 MePCOHATBHBIX JTaHHBIX.

5.6. OrmpenensTh CBOUX NPEACTABUTENEH JIJIS 3aIIUTHI CBOMX MIEPCOHATIBHBIX TAHHBIX.

6. CBbOP, OGPABOTKA U XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTka MEPCOHANBHBIX JAHHBIX PAOOTHHKA - 3TO TMOJYy4YeHUE, XPaHCHHE,
KOMOMHHMpOBaHUE, Mepeaada Wi JI000€ JPYroe HCIOJb30BaHUE MEPCOHATbHBIX
JAHHBIX PaOOTHUKA.

6.2. Bce mepconanbHble JaHHBIE paOOTHUKA CIENyeT Moidy4yarh y Hero camoro. Ecim
NEpCOHANBHBIE JaHHbIE pPAOOTHHWKAa BO3MOXKHO TMONYYUTh TOJBKO Y TpPEThel
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CTOPOHBI, TO Pa0OTHUK JODKEH OBITH yBEJOMJIEH 00 3TOM 3apaHee M OT HEro
JOJKHO OBITH MOJIy4€HO MUCHbMEHHOE COTyIacHe.

PaGoromarens MOMKEH COOOMMTH PAOOTHUKY O IENSX, MPEANOoIaracMbIX
MCTOYHUKAX U CIIOCO0axX MOMydeHHUs MEPCOHATBHBIX IAHHBIX, a TAKXKE O XapaKTepe
MOJUICKAIINX TOMYYEHUIO TEPCOHAJBHBIX JAHHBIX M TMOCJIEACTBUAX OTKa3a
paboTHHKA J1aTh MUCbMEHHOE COIVIacHe Ha UX MOTy4YeHUE.

PabGoTtHuk mpemocraBisieT paboTOHATENI0 TOCTOBEpPHBIE CBEACHHS O cele.
PaGoromarens  mpoBepsieT  JOCTOBEPHOCTh  CBEIACHHUM, CBEpsisl  JaHHEBIC,
NpeOCTaBICHHBIC PAOOTHUKOM, C HMMEKOIIMMHUCA y pabdOTHUKA JOKYMEHTAMH.
[IpemocTaBnenre pabOTHUKOM TOMJIOKHBIX JOKYMEHTOB WJIHM JIOKHBIX CBEICHHI
IIpU TIOCTYIUICHUW Ha PaboTy SBISETCS OCHOBAaHUEM JJIsI PACTOPKEHUS TPYIOBOTO
JI0TOBOPA.

Jlmunoe neno paboTHukKa odopmisieTcss Mocie HW3IaHus TpUKa3a O MpUEeMe Ha
pabory.

Bce 1OKyMeHTBI JMYHOrO Jena MOAIIMBAIOTCS B OOJOXKKY oOpasia,
YCTaHOBJIEHHOTO B yupexaeHuu. Ha Hell yka3piBaioTCs paMuius, UMs, OTUYECTBO
paboTHMKA, HOMEp JIMYHOTO Jena.

JInuHOE N1e70 BEAETCsl Ha MPOTSHKEHUU BCEl TPYAOBOM AESTEIbHOCTH PaOOTHHKA.
V3MeHeHusi, BHOCHMBIE B JIMYHOE J€JIO, JOJKHBI OBITh IOATBEPIKICHBI
COOTBETCTBYIOIIIMH TOKyMEHTaMHU.

7. INEPEJAYA TTEPCOHAJIBHBIX JTAHHbBIX

IIpu mepemade TEPCOHANBHBIX MAaHHBIX pabOTHWUKA paboTomarenh JOJKCH
coOIoNaTh CeayIoNue TpeOOBaHUS:

- He coo0Iares TNepcoHANbHbIE JaHHbIE paOOTHUKA TpeThed CTOpoHE Oe3
MMMCBMEHHOTO cOoTylachs pabOTHWKA, 3a WCKIIOYECHHUEM CITydaeB, KOTJa 3TO
HEOOXOMMMO B TEIIX MPEAYNPEKACHUS YIPO3bl KU3HU W 3J0POBBIO
paboTHHKA, a TAK)KE B CIydasx, YCTAHOBJIECHHBIX (DeiepabHBIM 3aKOHOM;

- HE coo0IaTh MepcoHaNbHBIC JaHHBIE PAOOTHHKA B KOMMEPUYECKHX IEIX 0e3
€ro MUCHbMEHHOTO COTJIacHs;

- MpeaynpeauTh JUI, MOJTyYaroluX MepCOHAbHBIC JaHHbIC pA0OTHHUKA, O TOM,
YTO 3TH JaHHBIC MOTYT OBITh UCIIOJIb30BAHBI JIUIIIb B IEJAX, 11 KOTOPBIX OHH
COOOIICHBI, U TPEOOBATH OT ATUX JIMI] TOJATBEPKICHUSI TOTO, YTO 3TO MPABUIIO
coOmroneno. Jluia, momydaronue TEpPCOHANBbHBIE JaHHBIE pPaOOTHHKA,
o0s3aHbI  coOMOnaTh KOH(MUICHIHAILHOCTh. JlaHHOE TIOJNOKCHHE HE
pacnpocTpaHseTcss Ha OOMEH MepCOHATBHBIMH JAaHHBIMU PAOOTHUKOB B
TOPSIJIKE, YCTAaHOBIICHHOM (efiepallbHBIMU 3aKOHAMM;
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paspemiaTb JOCTYIl K TI€PCOHAJbHBIM JaHHBIM PaOOTHHKOB TOJBKO
CIELUAIbHO YIOJIHOMOYEHHBIM JIMLAM, IIPH 3TOM YKAa3aHHBIC JHMLA JOJKHBI
UMETh MPABO MOJYy4YaThb TOJIBKO T€ IEPCOHAJbHbIE JaHHbIE pPAOOTHHKA,
KOTOpBIE HEOOXOTUMBI JISI BHITOTHEHHSI KOHKPETHBIX (PYHKIIUH;

HE 3ampaliMBaTh HH(OpPMAIMI0O O COCTOSHHM 3]I0pOBbsl pPAaOOTHHKA, 3a
UCKIIFOYEHUEM TEX CBEIEHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BOBMOXXKHOCTH
BBINIOJIHEHNS paOOTHUKOM TPYIOBOM (PyHKINY;

nepeaaBarh NEPCOHANbHBIE JJaHHbIE PAOOTHHUKA MPEACTAaBUTENIAM PaOOTHUKOB
B TNOPSJIKE, YCTAaHOBICHHOM TpynoBbIM KoaekcoM P®, m orpaHuumBarh 3Ty
UH(POPMAIMIO TOJBKO TEMH NEPCOHAIBHBIMHU JAaHHBIMU PaOOTHHKA, KOTOPbIE
HEOOXOAUMBI JJIs1 BBINOJIHEHUS YKa3aHHBIMU MIPEICTABUTEISIMU UX (QYHKIIHUH.

8. JOCTVII K ITEPCOHAJIbHBIM TAHHBIM PABOTHUKA

BuyTpennuit goctyn (10CTyn BHYTPU NPEATPUITHS).
[IpaBo nocTyna K NepCcOHaIbHBIM JJaHHBIM COTPYIHUKA UMEIOT:

JTAPEKTOp YUPEKICHUA, 3aMECTUTEND AUPEKTOpa 1o Y BP

3aBEAYIONIME CTPYKTYPHBIM IOAPA3ACICHUEM, 3aMECTUTEND 3BEAYIOLIETO IO
BMP

[JIaBHBIN OyXTantep, COTPYIHUKH OyXraiaTepuH - K TeM JaHHBIM, KOTOpPbIE
HEOOXOJUMBI JJIsI BBITIOJIHEHUSI KOHKPETHBIX (DYHKIIUIA;

CEKpeTapb, 1EIONPOU3BOAUTEND;

caM paOOTHUK, HOCUTENb JIAHHBIX.

Buemnuit gocryr.

Hep COHAJIBHBIC JaHHBIC BHC OopraHu3anuu MOT'YT MpCACTABIATLCA B

rOCyJIapCTBEHHBIE U HETOCYAPCTBEHHBIE (PYHKIIMOHAILHBIE CTPYKTYPHI:

HAJIOTOBBIE MHCIIEKLUY;

MIPaBOOXPAHUTEIbHBIE OPTaAHbL;

OpraHbl CTaTUCTUKH;

CTPAaXOBBIE€ ar€HTCTBA;

BOEHKOMATHI;

OpraHsl COLMAIBHOTO CTPAXOBAHUS;

NIEHCUOHHBIE (POHIBI;

NOJIpa3eIeHNs] MyHULIMITAJIbHBIX OPTaHOB YIPABIICHUS.

JIpyruie opraHu3aiuu.

Ceenenust 0 pabOTHUKE (B TOM YHCIIE, YBOJIEHHOM) MOTYT OBITh MPEIOCTABICHBI

leerfI OopraHu3alnyn TOJIBKO C IMHMCBMCHHOTO 3alipoca Ha OJaHKe opraHu3annu C
ITPHUIJIOKCHHUEM KOITHMHU 3aABJICHUA pa6OTHI/IKa.

PoncTBeHHUKY U YJIEHBI CEMEH.
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HepCOHaHbHBIe JaHHBIC pa6OTHI/IKa MOT'YT OBITH MpCa0CTaBJIICHBI POACTBCHHHUKAM
HJIM 4JICHaM €r0 CEMbHU TOJIBKO C IMCbMCHHOI'O pa3spClICHs CaMOoro pa60THm<a.

9. SAIIUTA IIEPCOHAJIbHBIX JJAHHbBIX PAGOTHHUKOB

B nensx oOecneueHuss COXpaHHOCTM W KOH(PHMIECHIMAIBHOCTU IEPCOHAIBHBIX
JaHHBIX  PaOOTHHMKOB  OpraHW3alMd BCE ONepauud 1Mo  O(OPMIICHHIO,
(OpMUpPOBAaHUIO, BEICHUIO U XPAHEHHWIO JIaHHOM WH(OPMAlUMU  JIOJKHBI
BBIMOJHATBCS. TOJNBKO pPAaOOTHUKAMH, OCYIIECTBISIOIIMMU JIaHHYIO paboTy B
COOTBETCTBUH CO CBOMMH CITYKEOHBIMH 00S3aHHOCTIMH, 3aPUKCHPOBAHHBIMU B UX
JOJKHOCTHBIX MHCTPYKLIHSIX.

OTBeTsl Ha NHUCBMEHHBIE 3alpOChl APYIMX OpPraHU3alMi W YYPEKICHUU B
npenenax HMX KOMIIETEHIMM M NPEJOCTABICHHBIX ITOJIHOMOYMHI JAarOTCS B
NUChbMEHHOM (hopMe Ha OJaHKe NPEANPUATHS U B TOM 00beMe, KOTOPBIH 103BONISET
HE pa3mallaTh U3IUIIHUNA 00bEeM MEPCOHANIBHBIX CBECHUM O paOOTHUKAX.
[lepenaua wuHpopManuu, coiepxkaiieid CBEICHUS O IEPCOHAIBHBIX JaHHbBIX
pabOTHUKOB OpraHu3ainuu, 1o TeledoHy, ¢akcy, 53JIEeKTPOHHOW Tmoute 0e3
MMCbMEHHOIO COMIacus padOTHHKA 3alpeIaeTcs.

JInuHble fena ¥ JTOKYMEHTBI, COAEpXAIINe MEepCOHAJIbHBIE JTaHHbIE PAaOOTHUKOB,
XpaHATCs B 3anuparomuxcs mkadax (cerdax), obOecrneynBaroluX 3alIUTy OT
HECAaHKIMOHUPOBAHHOTIO JIOCTYTIA.

IlepcoHasIbHBIE KOMIBIOTEPBI, B KOTOPBIX COJAEPXKATCS IEPCOHAIBHBIE JTaHHBIE,
JOJKHBI OBITh 3aIMIIEHBl TapOJIIMU JOCTYTIA.

10. OTBETCTBEHHOCTD 3A PA3TJIAIIEHUE NHOOPMAILINU,
CBSI3AHHOMH C ITEPCOHAJILHBIMU JJAHHBIMUM PABOTHHKA

JIuma, BUHOBHbBIE B HAPYIICHUU HOPM, PETYIUPYIOMUX TMOIy4eHHe, 00paboTKy U
3aIATY TEPCOHAIBHBIX  JAHHBIX paOOTHHMKA, HECYT JHUCUUILIMHAPHYIO,
aJMUHHACTPATUBHYIO, TPAXKIAAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHM C (peiepaibHbIMU 3aKOHAMH.



IMTPUJIOXXEHHUE Ne 1
K ITOJIOXXEHHMIO Ob OBPABOTKE
N 3AILUTE ITEPCOHAJIBHBIX TAHHBIX PABOTHNKOB

HEPEYEHDb JOKYMEHTOB,

[MPEABABIIAEMbBIX PABOTHUKOM I1PU 3AKIIIOYEHUU TPY IOBOI'O

JOI'OBOPA

[TacriopT WM MHOM JTOKYMEHT, Y0CTOBEPSIOIMINMA TUYHOCTD;

TpyaoByI0 KHIXKKY, 32 HCKJIIOUEHHEM CJIy4yaeB, KOTla TPYIOBOM JOTOBOP
3aKJII0YaeTCsl BIEPBbIE WM PAOOTHHK TOCTYMaeT Ha padOTy Ha YCIOBHSX
COBMECTUTEJIHCTBA,

CTpaxoBoe CBUAETEIBCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHUS;
JIOKyMEHTBI BOMHCKOTO y4eTa - [l BOCHHOOOS3aHHBIX U JIHII, MOJJISKAIIIX
NPU3bIBY HA BOEHHYIO CIIYXO0y;

JlokymMeHT 00 00pa3oBaHUM, O KBaTU(UKAIMN WIM HATUYUU CHEIHATbHBIX
3HAHUM;

CBUIIETENBCTBO 0 IPUCBOCHUU UACHTU(UKAITMOHHOTO HOMEpa
Hajoromiatensiuka (MHH);

CnpaBky 0 Hanuuuu (OTCYTCTBUHU) CYAUMOCTH M (WiH) (pakTa YrojJoBHOTO
npeciefoBaHrs OO0 O TMPEKPAIIeHUH YroJOBHOTO TPECIeIOBaHUS IO
pPEadMIMTHPYIONTUM OCHOBAaHUSM, BBIAHHYIO B TOpsAAKE W TO ¢opMme,
KOTOpBIE YCTaHABIMUBAIOTCA (Pe/lepaibHBIM OPTaHOM HCIIOIHUTEIHHON BIACTH,
OCYIIECTBISIOMIUM (PYHKIIMH TIO BBIPAOOTKE M peaju3allii roCcyJapCTBEHHOM
MOJINTUKH U HOPMATUBHO - MPABOBOMY PETYIMPOBAHUIO B c(hepe BHYTPEHHUX
ACIT,

MenunuHCKoe 3aKIIOYeHHE O COCTOSHMM 3[0POBbSl (JIMUHAS METUITMHCKAS
KHIDKKA).

Kpome moeo, npeonacaemces npeocmasums ciedyroujue 0OKyMeHmol.

KOO MAacropTa WM MHOTO JOKYMEHTA, yOCTOBEPIOIIETO JIMYHOCTD;
KO0  CTPAxXOBOTO  CBUAETEIBCTBA TOCYAAPCTBEHHOIO  MEHCHOHHOTO
CTpPaxOBaHMS;

KOITUIO CBUAETENBbCTBA O ITpucBoeHnu MHH;

KOIUM TOKYMEHTOB BOMHCKOTO YUeTa;

KOTIMIO JIOKyMeHTa 00 oOpa3oBaHMd, O KBAIU(DHUKAIIMKN WM HAIAYUU
crelyaabHbIX 3HAHUM;



- KOMHH CBUJETENHCTBA O POXKICHUH pebeHka (Mpu Hamu4yuu Aeten A0 14 ner)
WJIM MaclopTa HECOBEPILIEHHOIETHETO PEOCHKA,;

- cnpaBky 1o ¢opme 2-HJIDJI (B cimydae yBOTBHEHHS C MPEIABIIYIIETO MECTa
paboThI B TEKYILIEM TONY).

B ciydae 3akimrodeHHs TPYAOBOTO JOTOBOpA BIIEPBHIC TPYAOBas KHIKKA U CTPAXOBOC
CBUJICTCIIBCTBO TOCYIapPCTBEHHOTO ITEHCHOHHOTO CTPAaXOBaHHS OQOPMIISIOTCS
paboTonareyem.

C=RU, O=BOY COLLU Ne 21 .
CbI3paHn, CN=/caea Onbra
"eHHagbeBHa,

E=school21_szr@samara.edu.ru
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